Outlook Setup

(Versiunea 1.0)

Aceasta documentatie cuprinde:

1. Creare useri Outlook ExpressCreare client
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Cap. 1: Creare useri Outlook Express

Se porneste Outlook Express
Se alege din meniu Tools -> Accounts

¥ Outlook Express

File Edit  View
Zreate Mail

Tools

| Folders

|44 outlaok Express |

E@ Local Folders

-3 Inbox (I}tf

J@ Cukbio

572 Sent Items|

(# Deleted Ie

5B} Drafts

Message

Send and Receive

Synchronize Al
Synchronize Folder

Matk for Offlirie

Address Book. .

Message Rules

Windows Messenger

Accounts. ..
Options, ..

Help

Ckr4-Shift+B

B There is 1 unread Mail message in your Inbox

Set up a Mail account...

Din Tab-ul Mail se alege: Add -> Mail

E-mail
i
Sed
Newsgroups
Self

Internet Accounts

Tip of the d

Select a part
stationery to
start a new ¢

z T

|l | Mail | Mews ".Director_l,l Service the
Mews. .. urc
Account Type Connection Aemove Directary Service...

| Cloze




Se completeaza numele dorit apoi NEXT:

Internet Accounts |E| |z|

| Al Mal | News | Director Service | Add > I

Account

Type Connection Remove

Internet Connection Wizard

Your Mame

‘When pou zend e-mail, your name will appear in the From field of the outgoing meszage.
Type your hame as you would like it to appear.

Diizplay name: [Office SC Exemplu SAL

For example: John Smith

l < Back I Mest > J[ Cancel ]

Se completeaza adresa de email, apoi NEXT

Internet Accounts

| All M il | Mews || Directory Sewice| Add 4 |

Account Type Connection

Internet Connection Wizard

Internet E-mail Address

our e-mail address is the address other people use to send e-mail messages to you.

E -mail addrezs: officer@domeniul_exemplu.ro

For example: someaone@microsoft. com

[ < Back ][ Pext > I[ Cancel




Se completeaza numele serverului de mail (ca si regula, acesta este mail punct domeniu punct tld)
Se completeaza acelasi server si la incoming, si la outgoing

Internet Accounts

| &l |E|I_| Mews || Ditectory Service | Add » l

| Account Type Cotinection Femove

Internet Connection Wizard

E-mail Server Names

ty incoming mail zerver is a | POP3 | SEIVEL

Incoming mail [POP3, IMAP or HT TP server:

mail. domeniul_exermplu.ro

A SMTP zerver iz the server that is uzed for your outgaing e-mail,

Outgoing mail [SMTP] zerver:

mail. domeniul_exemplu.ro

[ < Back “ Mest > ][ Cancel l

In etapa urmatoare se completeaza adresa de email (cu tot cu @ si numele domeniului)

Internet Accounts |E| |X|

| &l | M ail | Mews || Directary Service | &dd » l

Account Conmection Remove

Tupe

Internet Connection Wizard

Internet Mail Logon

Type the account name and passward your Intermet service provider has given you.

Account hame: |nffice@domeniul_e:demplu. [s] |
Pazsword: |i.i..i..i.i. |
Remember passvond

If your Intemet gervice provider requires pou to uge Secure Pagzword Authentication
[SPA] to access vour mail account, select the 'Log On Using Secure Pasaword
Authentication [SPA]' check box.

[]Log on using Secure Password Authertication [SP4A]

[ ¢ Back “ Meut > |[ Cancel




Dupa ce dati NEXT, setarea va aduce inapoi la prima pagina unde vom efectua seria a doua de setari:
Dati click pe contul respectiv (sa devina albastru) apoi apasati Properties

|:’-‘«II_| b ail |News || Dirzctory Service | Add "

Account Type Connection Remove
%‘ mmail. damernivl_ex... EEEEEEET ] Any Aovailable

rnprtie

i

Set as Default
Import...

Expart...

Set Order..

Cloze

Newsqgroups

Set up a Newsgroups account...

Din Tab-ul General se poate seta numele contului (ceea ce se vede local)

| &l | Mail | Mews | Directory Service | Add »
Account Type Caonnection Femove
@ mail. domeniul_gx... mail [default) Any Avallable -

= Office Properties : : Set as Default

General | Servers | Connection | Security | Advanced|

Type the name by which pou would like to refer to these
zervers, For esample: "ok or "Microzoft Mail

Server”. Set Order.
| | IE
Cl
ser Information [ Ll
n Name: |Office SC Exemplu SAL
Organization: |

|
|
E-rnail address; |Uffice@domeniul_exemplu.ro |
|

Reply address: |

Include thiz account when receiving rmail or spnchrarizing

0k, ] ’ Cancel Apply




Din Tab-ul Servers se bifeaza: “My server requires authentication”

Intarnet Accounts_

[AI | Mal | Mews | Dictosy Service| faddl 4
I Account Type Conhection Riemaye

%mkd‘nmmLaa... il [defaudt) Arw Avalzble -

#E Office Properties

Server Information

By mcoming mal seves iz a BETVEL

Incaming mal (FOP3E  mal domeniul_esermplu o | | Gt Clader

Outgoing mat (SMTF): | mal domenivl_exemplu o |

Incoming Mail Server
Account name: n‘ﬁr.-:@dumcﬁhi_mn‘phuu |

Pazzmand: EAEREEEE RS |
[] Remambies pazzwond
[ Log on using Securs Password Authenticstien

Clutgaing Mail Server

(5]

[] My verver iemuites aulhenticalion

Pentru a putea fi vizibil pe internet, domeniul Dvs. trebuie sa aibe setate ns-urile ALFA WEB:

ns3.alfaweb.ro
ns4.alfaweb.ro.

Dupa propagarea ns-urilor (circa 24-48 ore) conturile dvs de e-mail vor fi functionale.
Pentru orice problema, intrebari sau nelamuriri va stam oricand cu placere la dispozitie. Va rugam sa

apelati la numerele de telefon afisate pe site-ul nostru: http://www.alfaweb.ro/contact.htm sau sa
trimiteti un e-mail la unul din cele doua departamente (in functie de natura problemei):

Sales: sales@alfaweb.ro
Tehnic: tech@alfaweb.ro

Echipa ALFA WEB va multumeste pentru alegerea facuta.
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